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MONITUKA LLOAO B3AEMOAI 3 ATEHTAMU TA
NOCEPEQHUKAMU

1. MPO NONITUKY

1.1, Cdbepa 3acToCcyBaHHA

Lls MMonituka wWwoao B3aemoAil 3 areHTamu Ta
nocepegHukamu (pani — «MoniTuka») 3aCTOCOBYETLCA
no Bcix npauigHmkie TOB «KO Bl Cl CEPBIC-
IHTEPHELLH/» (pani — «KomnaHisx»), a Takox Ao i
YNOBHOBaXEHMX NMpefAcTaBHMKkiB Ta Ynenis [upekuii. Mu
TakoX  OJYiKYEMO, WO  Hawi areHT,  pagHukK,
KOHCYNbTAHTM Ta iHLWI NOCEPeAHHKM, O AiTb Bia IMEHi
Komnanii (nani — «TpeTi ocobu»), byayTb nocnigosHo
[0TpUMYBaTMCS BMMOT ONITUKM Yy XOAI HafaHHA HAMK
nocnyr Komnawii. [ns uineit uiei Monituky, Ao TpeTix
ocib He BiQHOCATLCA NOCTaYanbHUKM NOCAyr Ta TOBapis,
WO Mi0Th BiJ BNACHOrO iMeHi Ta He B3aEMOAiTb 3
[lepxaBHAMMA CYXBOBLAMN (SK BU3HAYEHO HWXue) nig
4ac BWKOHaHHs 3060B'A3aHb 3a AOTOBOPOM 3 KoMnaHier.
1.2, Mera MoniTuku

Komnawis akTvBHO 3acymxye Oyab-aki KOpynuiiHi abo
HesakoHHi [ii TpeTix ocib, Ta BXWBaE BiANOBIAHI 3axoau
106 3MEHLLIMTI PUaKKK Takux Aii. BinnosiaHo, Komnakia
npuiHana uio [lonitTuky 3 METOW  3anpOBaKEHHHA
npouenypu nepesipku TpeTix oci6 Ta  npotuail
nopylwexHio  TpeTimu  ocobamu  [onitukn  abo
30608B'3aHb, BCTAHOBNEHUM JOrOBOPOM 3 KOMNaHiew.

1.3.  Yomy BaxnuBo JOTpuMyBaTHCA ONITUKK
MopylleHHs  3aCTOCOBHOIO  3aKOHOAABCTBA  MOXeE
NPU3BECTM A0 HACTAHHA HEeraTMBHMX Hacnigkis Ana
Komnawii Ta HalMx NpaUiBHUKIB: Bif 3aBJaHHA LUIKOAW
penyTauii Ta (iHaHCcOBMX BTPaT, [0 NPUTArHEHHA A0
LMBINLHOI Ta KpUMiHANbHOI BignosifanbHocti, Ta/abo
3aCTOCYBaHHA CaHKLi# 3 60Ky KOHTPONIOKUMX opraHis. [lo
npaLisHuKiB, siKi nopylUyloT Bumork Monitnkn, BypyTe
3aCTOCOBYBATWCS 3axodW  AWCLMNNIHAPHOrO  BMMBY,
BKITIOYaK04M 3BINbHEHHS.
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AGENTS AND INTERMEDIARIES POLICY

1. ABOUT THE POLICY

1.1.  Application Area

This Agents and Intermediaries Policy (the “Policy’)
applies to all employees of LLC “UBC SERVICE-
INTERNATIONAL (the “Company”), to Company's
authorized representatives, as well as to Directory
Members. We also expect agents, advisers, consultants
and other intermediaries acting on Company’s behalf,
hereinafter referred to as “Third Parties”, to adhere to
and to follow the Policy in a consistent manner in
performing their services for us. For the purposes of this
Policy, Third Parties do not include services and goods
providers who act on their own behalf and do not interact
with Public Officials (as defined below) when performing
their contractual obligations towards the Company.

1.2.  Objective of the Policy

b
The Company actively discourages any corrupt or
unlawful conduct that Third Party may engage in, and
uses appropriate precautions to minimize the risks of any
such behavior. Therefore, the Company adopted this
Policy to establish procedure for vetting and monitoring
Third Parties, as well as for addressing violations by
Third Party of this Policy or certain obligations imposed
based on the contract with the Company.
1.3.  Why It Is Important to Follow the Policy
Breaches of applicable law can result in negative
consequences for the Company and our employees,
ranging from reputational and financial damage to civil
and criminal law liability, and/or sanctions by regulatory
authorities. The Company will take disciplinary action
against employees breaching the Policy, up to
termination of employment.



[MpauiBHuKK, YNOBHOBaXeHi npeacTaBHUkM Komnawii Ta
Unenn [upekuii NOBUHHI NOBIGOMASTM NPO BCi MOXIBI
nopyweHnHs uiei Monitukn abo  aHTUKOPYNLNHOrO
3aKoHofaBcTBa. byapb-aka iH(hopMaList WOA0 NOpYLLIEHHS
abo IMOBIPHOTO NOpPYLLUEHHS npaLiBHUKOM,
YNOBHOBaXeHUM npefcTaBHukoM Komnawii abo YneHom
[Ounpexuii, abo TpeTboo 0cobOK NOBKUHHA BYTW HeramHo
HajaHa KoMMnaeHc — odiuepy/iopuanyHomy  Bigginy
KomnaHii. KoxxHe noBigomneHHs Byae yBaxHO po3rnsiHyTe
Ta NepeBipeHe, i3 3abe3neyeHHAM KOHIAEHLINHOCTI.

[MpuKnagamn NopyLLeHb, 30KPEMa, €:

- HeAOTPUMaHHS NpUHLMNIB Ta
BCTAHOBIEHWX Liieto MMoniTuKo;

- HenoBigOMMEHHs npo Moxnuee abo akTnyHe
MOPYLUEHHS aHTUKOPYNUNHOTO 3akoHogaBCTBa abo
NPMHUMNIB  Ta npouedyp, BCTAHOBMEHUX L€t
[Monitukoto;

- HeyBaxHiCTb ab0 HeobauyHICTb y XO4i Nepesipku
TpeTboi ocobu;

- BigKpWUTE YW NpUXOBAHE PEMpecyBaHHA npaLiBHUKA,
SKWA  NOBIQOMWB NMPO  hakTU4He abo  MOXIMBe
NOPYLIEHHS aHTUKOPYNLIMHOTO 3akoHOA4aBCTBa abo
yiei Monituku, TOLLO.

npoueayp,

KomnnaeHc odiuep/topuanyHui Biaain Komnasii noBuHeH
HagaBaTV BKa3iBKM MpaLiBHMKAM LOAO [JO3BONEHMX Ta
3ab0pOoHEHNX A BignoBiaHO A0 Uiel MoniTuky.

HepotpumanHa  TMonitukm  TpeTbolo  ocobo  Moxe
NPWU3BECTU 40 NPUNUHEHHS! AOrOBIPHUX BIAHOCKH 3 TaKO
TpeTboto 0COBOID, a TakoX MPU3YMMHEHHS NNATEXIB
BiANOBIAHO A0 Uiei MoniTuku.

AxtyanbHa Bepcis uiei [oniTwku JOCTynHa B pexuMi
OHNanH 3a agpecoto: https://www.ubc-s.com/pub_doc

2. KNnO40BI TEPMIHU

«[lepxaBHui cnyx6oBeub» — 0coba, fka 3QiNCHIOE
Oyab-gKy OiSnbHICTb, NOB'A3aHY 3 BUKOHAHHAM (hYHKLN
[EPKaBN YM MICLEBOMO CaMOBpPSAYBaHHS, Mpaule Y
[epXaBHOMY MiANPUEMCTBI, MiXHAPOAHIA opraHisauil,
NONITUYHIA NapTii, Y1 FKa € 3aBiAOMO TiCHO MOB’SA3aHO0 3
AEPKaBHUM CNyxO0BLEM HACTINbKKM, WO BMAMB Ha TaKy
0coby € Y1 MOoXe BBaXaTUCS NOTEHLINHUM UM DaKTUYHAM
BMAMBOM Ha CaMOro AepxaBHoro crnyx6osus. Taki ocobu
MOXYTb BKMtoYaTh Bnmsbkux poamdis  [epxaBHOro
cnyxboBus (Hanpuknag, 4YONMOBIK 4YM OPYXWHA, AT,
BaTbku, BpaTn Ta CecTpu, Ui YOMOBIK/APYKWUHA AUTUHU,
Bpata abo cectpu). [MoBHWIA nepenik oci6, ki BBaxarTHCA
[epxxaBHMm Cnyx60BLAMM HAaBEAEHO B NYHKTI 1 YacTuUHN
nepwoi crarti 3 3akoHy YkpaiHu «[po 3anobiraHHs

KOpynLii».

Employees, authorized representatives of the Company
and Directory Members must report all suspected
breaches of this Policy or those of the applicable anti-
corruption legislation. Any information suggesting that a
violation of the Policy by an employee, authorized
representative of the Company or a Directory Member, or
by a Third Party, has occurred or is about to occur should
be reported promptly to the Company's Compliance
Officer/ Legal Department. Every report will be carefully
considered, investigated and treated in confidence.

Examples of breaches are, but not limited to, the following:

- failure to implement the principles and steps set out in
this Policy;

- failure to report suspected or actual violation of anti-
corruption laws or breach of the principles and steps
set out in this Policy;

- lack of attention or diligence when assessing the Third
Party;

- direct or indirect retaliation against an employee who
reports an actual or suspected violation of the anti-
corruption laws or this Policy, etc.

Company’s Compliance Officer/ Legal Department should
provide necessary guidance for employees on permissible
and prohibited actions under this Policy.

Failure of a Third Party to follow the Policy can result in the
termination of contract with such Third Party and
suspension of payments as set out in this Policy.

The up-to-date version of this Policy is available online at:
https://www.ubc-s.com/pub_doc

2. KEY TERMS

“Public Official” means a person who performs any
activity related to the performance of functions of the state
or local government, works in government-controlled
enterprise, international organization, political party, or
who is known to be closely linked to a public official in a
way that influencing this person is or may be perceived as
potentially or actually influencing the public official
himself/herself. Those may include close relatives of the
Public Official (e.g. spouses, children, parents or siblings,
or spouses of a child or a sibling). The full list of those who
can be considered Public Official is set forth in paragraph
1 of part 1 of Article 3 of the Law of Ukraine “On Corruption
Prevention”.



«HenpaBomipHa Buroga» — rpoWi YW iHWeE MalHo,
nepesaru, nifbry, NOCNyrn, HemaTtepianbHi akTUBK YM
Oyab-AKi iHLLI BUroaM MaTepiarnbHOMo Yv HemaTepianbHOro
XapakTtepy, Wo obilsiTbCs, NPONOHYTLCS, HAaZaThHCS
4n OTPUMYIOTBCS 6€3 3aKOHHMX Ha Te nigcTas.

«KoHdnikT  iHTepeciB» 03Hayae cutyauito abo
oOCTaBMHW, 3a SKUX MPUBATHI iHTEPECU NpaLliBHUKIB
MOXYTb BMAMBATM Ha 06'€KTUBHICTb ab0 HeynepeaKeHiCTb
BMKOHaHHS X OMiLinHNX 0BOB'A3KIB; Y LbOMY BUMaaKY
Npu1BaTHI iHTEPECK BKNIOYalTb Oyab-gKy BUrOZy ANs HuX,
4nEHIB iX poanHu abo 6MN3bKNX 3HANOMKX.

3. 3ATAJlbHI MPUHLIUMNA

KomnaHis 37iiicHIOE CBOK [iNbHICTE B YeCHMM Ta
npo3opuit  €nocib, AOTPUMYETLCA  AHTUKOPYNLAHOTO
3aKOHO4ABCTBA Ta He Hagae npsmo abo uepe3 TpeTix
oci6, HenpasomipHy Burogy [epxasHum cnyxBoBLsm Yu
iXHIM npeacTaBHWKaM 334N OTPUMaHHS  Byab-SKux
He3aKOHHMX NepeBar y Xofi CBOEI AianbHOCTI abo 3aans
Oyab-akux iHWKX Uinen. BignosigHo, KomnaHis 3anyyae
nuwe TpeTix ocib, SKi NOBHICTIO AOTPUMYKOTLCA NpaBun,
BCTaHOBEHMX Lieto MoniTuKow, Ta yHMKatoTb xabapis Ta

Kopynui.

3anyyeHi Tpeti 0coBM MOBMHHI YHUKATK Ta 3AINCHIOBATY
POSKPUTTS €TUYHMX, OPUONYHMX, (DIHAHCOBMX YK IHLIMX
KoHdpnikTiB  [HTEpeciB, wWwo crocyloTbesa Komnawii, Ta
yCyHyTM cebe Bif BMKOHAHHA MOBHOBaXeHb LOAO
NPUAHATTS  pileHb Yy Byab-akin - cuTyauii  KoHnikTy
IHTepeciB, Lo cTocyeTbes KomnaHii.

MpauiBHnky Komnawii, Wo BignoBigatoTh 3a B3aEMOAi0 3
Tpetimn  ocobamm  («IHiLiaTOpW»), MOBUHHI  BXWTK
BiANOBIAHI 3ax0au, Wob 3abe3neunTn HacTynHe:

- Haropoga TpeTin ocobi BignoBigae BWHAropoai 3a
3aKOHHI MOCNyrK, WO HafZalTbCA Takow TpeTboio
ocoboto Komnanir;

- XKOfHAa YaCTMHA TaKOro MnaTtexy He nepeaacTbes
TpeTb0t0 0c0060I0 Ik HenpaBomipHa BMroga Ta iHLWMM
YMHOM He nopyLuye Ljei MoniTukm abo 3aCTOCOBHOIO
3aKOHOOABCTBa;

- BCi TpaH3akuii 3 [lepxaBHuMu cnyx60BUAMM, SKi
CTOCYKTbCA HafaHHA nocnyr TpeTbol  0co60k
KomnanHii, HanexHum 4YMHOM 3a[0KYMEHTOBaHi Ta
3pifcHeHi  BignoBigHO Ao uiei  [onmiTukm  Ta
3aCTOCOBHOTO 3aKOHOAABCTBA.

4. IOPUAMYHA NEPEBIPKA

4.1.  IHiuiaTop

“llegal Benefit” means money or other property,
advantages, privileges, services, intangible assets, and
anything else of tangible or intangible value, which is
promised, offered, given or received without lawful basis.

“Conflict of Interest” means a situation or circumstances
in which private interests of employees may influence the
objective and impartial performance of their official duties;
in this regards, private interests include any advantage for
themselves, their families or personal acquaintances.

3. GENERAL PRINCIPLES

Company conducts its business in a fair and transparent
manner, complies with anti-corruption legislation and does
not give, directly or through Third Parties, lllegal Benefit to
Public Officials or their representatives to receive any
unlawful benefits for our business or for any other reasons.
Therefore, the Company only appoints Third Parties who
can demonstrate that they fully comply with the principles
of this Policy and avoid bribery and corruption.

Involved third parties must avoid and disclose ethical,
legal, financial or other Conflicts of Interest involving the
Company and remove themselves from exercising
decision-making authority in any Conflict of Interest
situation involving the Company.

Company’s employees responsible for dealing with Third
Parties (the “Initiators”) must take appropriate measures
to ensure that:

- Third Party's fee represents an appropriate
remuneration for legitimate services provided by such
Third Party to the Company;

- no part of any such payment is passed on by the Third
Party as lllegal Benefit of otherwise in violation of this
Policy or applicable law;

- all transactions with Public Officials, which relate to
performance of services by the Third Party for the
Company, are duly recorded, and conducted in
compliance with this Policy and applicable law.

4. DUE DILIGENCE

41, Initiator



[o 3anyuyeHHs TpeTboi 0cobu, sika byae Aiatv Big iMeHi
KomnaHii, noBuHeH ByTn BU3HaueHuir IHiLiaTop. IHiyiaTop
BionoBidae 3a BMOIP HANEXHOro pIBHA  OPUANYHOI
NepeBipKM Ta BXWBAE 3ax04u, HEOBXiaHi Ans 3anyyeHHs
TpeTboi 0cobu, BianosiaHo Ao MNonituku.

IHiyiaTop NOBMHEH nepekoHaTucs, wWo Tpets ocoba
PO3MOYMHAE HagaBaTh NOCNyru Bif iMeHi KomnaHii Tinbku
nicna Toro, K (i) Tpeta ocoba nponwna HanexHy
OPUANYHY Mepe.ipky, Ta (i) Mk Komnanieto Ta TpeTboto
0coboto nignucaHuin 4OroBip.

4.2.  Bubip npoueaypv topuanYHOI nepeBipKu

4.2.1. TpeTi 0cobM 3 BUCOKMM PUNKOM

HactynHi kateropii TpeTix ocib BBaxarTbC TakuMK, LLO
CTaHOBINATb BUCOKUA PU3VK Ta MOBWUHHI NPOUTU PETENbLHY
OPUANYHY NEPEBIPKY Nepeq 3anyyYeHHaM:

- Oypb-ska Tpets ocoba, wo Oyge Hanpsmy
B3aeMoAiaTM 3 [lepxaBHuUM Cnyx0oBLUEM Bif iMEH
Komnawii;

- Oypb-aka  Tpers ocoba, kil  BuMHaropoga
BUMIAYYETbCA B 3aNEXHOCTI Bif JOCATHEHHS NMEBHUX
Linew: nignucaHHs AO0roBopy, OTPUMaHHS [03BONY
abo 36inbLeHHs BisHecy;

- Oygb-ska TpeTsa ocoba, Lo Mae 3AiNCHI0BATH NOLYK
iHpopmaLii, ska He € nybniyHo [OCTYNHO
(Hanpuknag, BigOMOCTI NP0 CyAUMOCTI);

- Oygb-ska Tpets ocoba, sika € abo morna 6yTu
[epxaBHum cnyxbosuem abo nignpuemcTeom, B
skomy [epxaBHuid  cnyxboBeub Mae  iHTEPEC
(HanpuKnag, € BNaCHUKOM, aKLiOHEPOM, AUPEKTOPOM,
3aiMae iHLWYy KepiBHY nocagy, TOLO).

Akwo byab-aka Tpets ocoba Bignosigae byab-skomy 3
BULLE3a3HAYEHNX KpUTEPIiB, IHILiaTOP NOBUHEH OTPUMATK
Bin TpeTboi 0COOM  3anoBHEHY AHKETY  OLiHKM
BiANOBIAHOCTI TPeTbOi 0cobu, sika € [ogatkom 1 o Uiei
Monitukn (gani — «AHKeTa»), pasoM i3 CynpoBigHUMM
[OKYMEHTamu, BU3HavyeHUMM KomnnaeHc odiuepom/
topuanyHum Bigainom KomnaHii, Ta nogatu 3asHayeHi
LOKYMEHTM [1151 NEPEBIpKU.

4.2.2. IHwWi TpeTi ocobu

TpeTi 0cobw, WO He BIANOBILAOTb KPUTEPISM BUCOKOrO
PU3KKy, MOBMHHI nignucaT 3asBy TpeTboi 0cobu, ska
3Haxoautbes y [logatky 2, nepeq iX 3aiyy4eHHSM [0
cnisnpadi. Iniujatop noBuHeH nogat nignucaHy 3assy
TpeTboi 0cobu KomnnaeHc ogilepy/iopuanyHomy Bigainy
KomnaHii gns 36epiraHHs Ta pyTUHHOI nepeBipku, Ta
OTpUMaTK MNOTOMKEHHA Neped MiANUCaHHAM Byab-aKux
yrog 3 Takoto TpeTboto 0coboro.

Before engaging Third Party to act on behalf of the
Company, an Initiator must be identified. Initiator should
be responsible for selecting the appropriate level of due
diligence and performing necessary actions as set in this
Policy before retaining a Third Party.

The Initiator must ensure that Third Party starts provision
of services on behalf of the Company only after (i) the Third
Party passed an appropriate due diligence process, and
(i) a written contract between the Company and Third
Party is in place.

4.2.  Selecting a Due Diligence Process

4.2.1.  High risk Third Parties

The following categories of Third Parties should be

considered as high risk Third Parties, and should be

subject to thorough due diligence review prior to retention:

- any Third Party that will be engaged to deal directly
with a Public Official on behalf of the Company;

- any Third Party that is compensated on the basis of
their success in securing a contract, permit or
increased business;

- any Third Party that is to be engaged to seek
information that is not publicly available (e.g., criminal
records);

- any Third Party that may be, or may have been, a
Public Official or an enterprise in which a Public Official
holds an interest (e.g., as an owner, shareholder,
director, senior manager, etc.).

With regards to any Third Party meeting any of the above
criteria, the Initiator must obtain completed Third Party
Assessment Questionnaire attached as Appendix 1 to this
Policy (the “Questionnaire”) along with supporting
documents as established by the Company’s Compliance
Officer/Legal Department, and submit to the latter for
assessment.

4.2.2.  Other Third Parties

Third Party which does not meet the criteria of high risk
Third Party must sign the Third Party Declaration attached
as Appendix 2 before its retention. The Initiator should
submit signed Third Party Declaration to Company’s
Compliance Officer/Legal Department for storage and
routine verification, and receive clearance prior the signing
of any contractual arrangement with such Third Party.



4.3.  Tpoueaypa OPUANYHOI NEPeBipKU

4.3.1.TpeTi 0cobu 3 BUCOKNM PU3MKOM

KomnnaeHc odiuep/topuanyHui Biaain Komnasii noBmHeH
nepernsHyTM Ta nepesipuTH iHOPMALlD HaBedeHy B
AHkeTi Ta cynpoBigHux [okymeHTax. Lls iH(popmauis
noBuHHa OyTW nepeBipeHa LWIAXOM O6roBOPEHHS 3
IHiyiaTopom Ta TpeTboto ocoboto, nepernsgy nybnivHo
[OCTYNHOI iH(bopMmaLii, AepxaBHUX Ta npuBaTHuX 6a3
AaHWX, CYOOBWX PEECTpIB, 3amnyyeHHs, 3a HeobxigHocTi,
creLianiaoBaHoi KOMNaHii, WO 3aMMaeTbes nepesipkamm
AobpoyecHoCTi TpeTix ocib, nepesipkn pekoMeHaalin Ta
IHLIMX JOLiNbHUX 3aX0giB.

MMicns 3aBepLUeHHs npoueaypy HOPUANYHOI NEPEBIPKH,
KomnnaeHc odiuep/topuanynnic Bigain Komnadii mae
3anoBHuT  DopMy  3aTBEpPAKEHHS  TPeTboi  0CObM
(Dopatok 3), WO Mae MICTUTM BCTAHOBMEHI pesynbTaTy
NepeBipkn Ta BMCHOBOK LIOAO MOXIIMBOCTI 3amnyyeHHs
TaKoi TpeTboi ocobu.

HasBHICTb  pU3MKIB HE O3Ha4yae  aBTOMATWUYHOrO
BioxunenHss KomnaHieto TpeTboi ocobu. KomnnaeHc
odiuep/ topuanyHni Binain KomnaHii NOBUHEH pO3rNSAHYTH
o6CTaBuHN, WO CTAHOBAATL PU3MK, Ta BUPILUTK (i) YK
MOXe Takmid  pusnk  ByTM  MiHiMi3oBaHMM  abo
KOHTPONbOBaHUH, (i) Yu Tak PUMK € 3aHALTO BUCOKUM
Ta TpeTs ocoba nosuHHa ByTH BigxuneHa.

4.3.2.IHwi TpeTi ocobu

KomnnaeHc odpiLep/topuanynnia Bipain Komnanii noBuHeH
NPOBOAUTU PYTWUHHY NEPEBIPKY NOAaHWX 3asB TPETbOI
ocoby B po3pisi yKknageHWx JOroBOpiB Ha NpeaMeT Toro,
un BubpaB [HiyiaTop HanexHy npoueaypy HPUANYHOT
nepeBipKu Ta Y1 HaZaB NOBHY Ta JOCTOBIPHY iHOPMALLHO.
Y BuNagKy BUSBNEHHS NOpPYLLEHHs npoueaypu abo byab
SKMX  CYTTEBMX HeOonikiB B HafaHin iHdopmaul,
KomnnaeHc odiuep/topuanyHui Biaain Komnatii noBuHeH
BUMarati Big [IHiLiaTopa MpOBEdEHHS  HOPUAMYHOI
nepeBipku, WO BignoOBigae BCTaHOBMeHIA Yy [lonituui
npoueaypi, a IHiliatop nouHeH 6e3 HeOBrPyHTOBAHMX
3aTPUMOK BUKOHATM TaKy BUMOTY.

4.3.3.INepeBipka 3any4eHux TpeTix ocid

KomnnaeHc odhiuep/topuanyHui Biaain Komnatii noBuHeH
nepesipuTh icHylodi poroBopn 3 TpeTiMn ocobamu,
yKknageHi fo HabpaHHs Uieto [oniTMKo 4YKMHHOCTI, Ta
3abe3neyunTy ix BianNoBiAHICTL BUMoram [oniTuku.

4.3.4.ToBTOpHA HOpMaANYHa NepeBipka

4.3.  Due Diligence Process

4.3.1.  High risk Third Parties

Company’s Compliance Officer/Legal Department must
review and verify information in the submitted
Questionnaire and supporting documents. The information
should be verified through discussions with the Initiator
and Third Party, review of public information, government
and proprietary databases and court registers, where
deemed necessary, engaging an entity specializing in third
party integrity due diligence, reference checking, and
through other means as appropriate.

Following the finalisation of due diligence, the Company’s
Compliance Officer/Legal Department should complete
the Third Party Approval Form (Appendix 3), summarizing
findings and concluding whether it is possible to retain the
Third Party in question.

The existence of the red flags does not automatically mean
that the Company must not engage the Third Party. The
circumstances of the risk must be considered and decided
by the Company’s Compliance Officer/Legal Department
as to whether (i) the risk can be mitigated or managed or
(ii) the risk is deemed too great and the Third Party must
be rejected.

4.3.2.  Other Third Parties

Company's Compliance Officer/Legal Department must
routinely check submitted Third Party declarations against
concluded contracts as to whether Initiator selected
appropriate level of due diligence and provided it with
accurate and truthful information. In case of violation or
any material shortcomings in the information provided,
Company's Compliance Officer/Legal Department must
require the Initiator and the Initiator shall perform without
undue delay, appropriate level of due diligence consistent
with this Policy.

4.3.3.  Review of existing Third Parties

Company’s Compliance Officer/Legal Department must
review existing contracts with Third Parties concluded prior
to this Policy becoming effective, and ensure these are
consistent with the requirements of this Policy.

4.3.4.  Secondary due diligence



KoxHi TpW poku nicns 3aBepLUEHHS OPUONYHOT NepeBipku
TpeTboi 0cobu, KO Taka 0coba NPOAOBXKYE ChiBMpaLo
3 KomnaHieto, IHiLiaTOp MOBWMHEH MOBTOPHO MPOBECTM
OPUANYHY NEepEeBiPKy Ta NPOATY NPOLEAYPY, BCTAHOBNEHY
Posginom 4.2 Monituky, WwWoao Takol TpeTboi ocobu.

5. YMOBW OrOBOPIB 3 TPETIMA OCOBAMU

MMicna  npoBedeHHS  KPUAMYHOI  MepesipkM  Ta

3aTBepAKEHHS TpeTboi 0cobu 3 BUCOKAM  PU3MKOM,

IHiyjiaTop NoBWHEH 3abe3neynTn o6 y AOroBOpiI 3 TaKOK

Tpetb0l0 0c060K0 Oynu  BKMHOYEHi MOMOXEHHS, LU0

BiANOBIAAOTb HACTYMHUM yMOBaM («YMOBM [OroBopiB 3

TpeTimu ocobamu»):

- Tpets ocoba He moxe 3anyyatu cybnigpsgHuka ans
HafaHHs NOCAYr, SKLO iHLWe NUCbMOBO HE NOrOAXKEHO
Komnarieto;

- Tpets ocoba noBMHHA HadaTW 3rody Ha NPOBEAEHHS
KomnaHieto B 6yab-skuii Yac NpoTarom fAii 4OroBopy
ayauty OyxranTepcbkoi Ta 3BiTHOI [OKYMEHTaLil
TpeTb0i 0c00U, L0 CTOCYETLCA BUKOHAHHS JOrOBOPY,
3 METOK MepeBipkM AOTPUMAHHA TpeTbor 0Co60H
AO0roBipHMX 30060B’A3aHb. KomnaHis npoBoauTb Takui
ayauT 3a BIACHUN paxyHOK Ta NOBMHHA 3a3garnerigpb
nonepeantn TpeTio 0coby;

- Tpets ocoba NOBMHHA AOTPUMYBATUCh
aHTUKOPYNUIMHOrO 3akoHoZaBcTBa, Uiei Monituku Ta
Kogekcy minoBoi noBefiHkM Ta €Tk KomnaHii, siki
MOBMHHI 6YTI BKIHOYEHI SIK YaCTHA AOrOBOPY LUASXOM
NOCUNaHHS;

- TperTiit 0cobi cyBopo 3abopoHeHO HagaBaT, 06iLATH
abo npornoHyBatu HenpaBoMipHy Burogy abo iHWuM
YMHOM MOPYLLYBATW 3aCTOCOBHE 3aKOHO4ABCTBO;

- TperTin ocobi 3abopoHeHo HapaBaTh Oyab-komy,
BKMovatoum  [lepxaBHux  cnyx6osuiB,  byab-siki
nogapyHku, NposiBW  TOCTUHHOCTI  abo  pobuTu
CMOHCOPCbKI BHeCKkM BiA iMeHi Komnanii, abo Ha
nigcTasi 6yab-sKkoro Aorosopy 3 Komnaieto.

- Tpets ocoba noBWHHA yTpUMyBaTUCb Bif AW, SKi
MOXyTb  pO3UiHIOBaTUCA  AK  HaMmip  Hajatw
HenpasomipHy Burogy;

- SKWO 3acToCOBHO, TpeTs ocoba NOBWHHA OHOBMTM
iH(bopmaLito, HaBeaeHy B AHKETI OLiHKM BiAMOBIAHOCTI
TPETbOI 0CObM, SAKWO Taka iHcopmaLis CyTTeBO
3MiHunaca.  [loroBip  TakoX MOBMHEH  MICTUTK
MONOXeHHs, WO AatoTb KomnaHii npaBo HeranHoro
PO3ipBaHHsA JOrOBOPY Y pasi, KO BOHA [i3HAETHLCS,
Wo iHcopmMalis HaBedeHa B AHKETi  OLjiHKW
BiANOBIAHOCTI TPeTboi ocobu Gyna HenosHOW abo
HEeOCTOBIPHOM;

- TepMmiH aii gorosopy 3 TpeTbot 0coboK He NOBUHEH
nepesuLlyBaT TPbOX POKIB [0 MOMEHTY MOro
NPOAOBXEHHS; MPOLOBXEHHS [OrOBOPY MOBUHHO
BinbyBaTuca 3a yMOBM, WO TpeTs MOBTOPHO

Every three years upon completion of the due diligence
process with regards to a specific Third Party, and
provided Third Party continues working with the Company,
the Initiator should arrange due diligence renewal through
performance of the steps set out in Section 4.2 of this
Policy with regards to such Third Party.

5. THIRD PARTY CONTRACT CLAUSES

Following approval of a high risk Third Party through the
due diligence process, the Initiator must ensure that the
written contract with such Third Party contains clauses
which include the following principles (the “Third Party
Contract Clauses”):

Third Party shall not sub-contract the services, unless
approved in writing in advance by the Company;

- Third Party shall agree to the Company’s right to audit,
at any time during the term of the contract, including
access to Third Party's books and records related to
the performance of the contract, in order to ensure that
Third Party conforms to its contract obligations, subject
to reasonable prior notice and at Company’s expense;

- Third Party must abide by the relevant anti-corruption
laws and regulations, as well as this Policy and
Company’s Code of Business Conduct and Ethics,
which are to be incorporated into the contract by
reference;

- Third Party must never provide, promise or offer lllegal
Benefit or otherwise violate any of the applicable laws
and regulations for any reason;

- Third Party is prohibited from giving any Jgifts,
hospitality or sponsorship on Company’s behalf, or in
the context of performing under any contract with the
Company, to anyone, including Public Officials.

- Third Party shall refrain from any behavior that could
be interpreted as willingness to provide lllegal Benefit;

- where applicable, Third Party must update the
information contained in the Third Party Assessment
Questionnaire if there are any material changes to
respective information. The contract shall also contain
a provision under which the Company will be entitled
to immediately terminate the contract if it learns that
the information provided in the Third Party Assessment
Questionnaire was materially incorrect or untruthful;

- the duration of the contract with Third Party shall not
exceed three years until renewal; any contract renewal
shall be subject to the Third Party filling out an updated
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3anoBHUTL AHKETY OUiHKM BIZMOBIOHOCTI  TPETLOI
ocobu abo nigTBepanTb BiACYTHICTb 3MiH 3 MOMEHTY
3anOBHEHHS OCTaHHLOTO ONUTYBANbHUKA;

- nnatexi  NOBMHHI  3piMcHoBaTUCA  KomnaHieo
BMKMIOYHO Ha BaHKIBCbKi paxyHkn TpeTboi 0cobu;

- AKWwo Komnanis oTpumae iHpopmaLlito, Sika BKasye Ha
MOXIMBUA (PaKT BYMHEHHS NOPYLWeEHb TpeTbor
ocoboto, KomnaHii noBuHHa Matu NpaBo TUM4YacoBO
npu3ynuHuTK Byab-aki nnatexi TpeTin ocobi. Bigpa3y
nicns  Npu3ynuHeHHst nnatexis, KomnaHis Mae
HadicnaTu MoBigOMMEHHS 3 BUMOrOK npotsrom 15
KaneHZapHWX QHIB HagaTu QOKa3n Ta MOSICHEHHS, Lo
CNPOCTOBY0TH (HAKT NOPYLUEHHS;

- HECnpoMOXHiCTb TpeTboi ocobu crnpocTyBati hakT
nopyweHHss Hagae Komnadii npaBo  HeranHoro
PO3ipBaHHA [LOroBopy Ta GEe3CnipHOro MPUMUHEHHS
BCiX nnatexis. KoxeH gorosip 3 TpeTbow 0co6or0
NOBWHEH MICTUTW BIiONOBIAHE MOMOXEHHS  MPo
PO3ipBaHHS.

6. MOHITOPUHI TPETbOI OCOBM

3 MOMeHTy 3anyyeHHs KowmnaHieto TpeTboi ocobu,

[HiLiaTOp Ta iHWI npauiBHuKKM KomnaHii, Wo npawuoTb 3

TpeTbot0  0C0BOK, MOBMHHI  MOCTIMHO NEpeBIPATH i

QIANbHICT  Ta  BWTPATW, 3 METOW 3abe3neyeHHs

[OTPUMaHHS  TpeTbo  0COBOK  aHTUKOPYMLiHOMO

3akoHoaaecTBa Ta BUMOr uiei Monitukn. Lle moxe Gytw

3a6e3ney4eHo LUNSXOM:

- BWMOTM HagaTu pa3oMm 3 paxyHkamu TpeTboi 0cobm
[OKYMEHTanbHe NiaTBEPIKEHHS HaAaHUX NOCAYT AN
3abe3neyeHHs Toro, Lo BUHAropoga 3a nocnyru byna
cnnayeHa BignoBigHO 40 AOrOBOPY;

- MepeBipkM Ta MOrOMKEHHS 3anuTiB HA NPOBELEHHS
nnaTexis Ta BATPAT;

- NepeBipKW CyMHIBHUX abo HaZMIpHWX BUTpaT;

- BigMoBM y nnatexi TpeTin 0cobi Ta NOBIAOMIEHHS
KomnnaeHc odiuepaliopuanyHuin  Bigain  Komnawii,
SKWO npauiBHMK nigo3pioe, Wo Tpets ocoba
34incHioe, Mae abo o6iuse 34iACHUTM  CYMHIBHI
nnatexi, abo konu npauiBHuK BUSBNsE abo nigo3pioe
NP0 HasBHICTb Oyab-sKMX iHAMKATOPIB  PU3MKY,
3asHaveHux y [lopatky 3;

- nepiognyHoro ayauTy TpeTix ocib Ha NpeaMeT puaikis
Ta HEramHoro ayauTy y pasi BUHUKHEHHS Nigosp;

- MpOBEdEeHHs  MOBTOPHOI  IOPUAMYHOI  MepeBipKy
BigNOBIAHO A0 Uiei MoniTuku.

KepiBHMUTBO ~ KOMNaHii  pasom 3 KomnnaeHc
odiuepom/opuanyHum  Bigainom  Komnadii  mae

cnigkyBaT 3a HaneXHUM MNPOBEAEHHSM  HPUANYHOI
nepesipku, NepiognMyHo nepernsgati 1i BignoBigHICTb,
AOCTaTHICTb Ta eqeKTUBHICTb, Ta, 3a HeobXxigHocTi,
BAOCKOHasBaTth ii Ang NpUMBEAEHHS Y BigNOBIAHICTL 3
KpaLMy MixXkHapOAHUMI CTaHZapTaMU.

Third Party Assessment Questionnaire or confirming
no change since the last questionnaire;

- payments by the Company should only be made to
bank accounts in the name of the Third Party;

- if the Company obtains information sufficiently
indicating a likely breach by the Third Party, the
Company should be entitled to temporarily suspend
any payments to the Third Party, such suspension to
be followed by the Company’s immediate notice with
the requirement to provide within 15 calendar days
relevant evidence and explanations in respect of the
alleged breach;

- failure of the Third Party to refute a suspected breach
shall result in the right of the Company to immediately
terminate the contract and undisputed suspension of
all payments. Each contract with a Third Party must
include such termination clause.

6. THIRD PARTY MONITORING

Once the Company retained the Third Party, the Initiator
and other employees of the Company working with the
Third Party should continuously monitor its activities and
expenses to ensure compliance with anti-corruption laws
and the requirements of this Policy, in particular via
following measures:

- requiring documentary evidence of the services
rendered to be delivered with invoices of the Third
Party to ensure that contractual compensation and
expenses are paid consistent with the contract;

- reviewing and approving payment requests and
expenses;

- questioning unusual or excessive expenses;

- refusing to pay the Third Party and notifying
Company’s Compliance Officer/Legal Department
when the employee suspects that the Third Party has
or will or is likely to make or promise questionable
payments, or when the employee discovers or
suspects the existence of any of the red flags listed in
Appendix 3;

- auditing Third Parties on a risk-based, periodic basis
and promptly if suspisions arise;

- performing due diligence renewal as set out in this
Policy.

Company’s management, along with the Company’s
Compliance Officer/Legal Department, should monitor the
due diligence process, periodically review its suitability,
adequacy and effectiveness, and  implement
improvements where needed to ensure its consistency
with good international practice.



7. NMOPYLWIEHHSA 3 BOKY TPETbOI OCOBM

HesukoHaHHs TpeTimu ocobamu Bumor wiei Monitukn abo
YmoB fgorosopie 3 TpeTiMu ocobami NOBUHHE HaaaBaTy
KomnaHii npaBo nmpunuHUTM  BigNOBigHI  OOTOBIpHI
Unenu [MpaeniHHa 300608’A3aHi nosigomutn KomnnaeHc
ochiuepa/topuanuHuin - Bigain  Komnawii  npo  Oyab-aki
akTyHi abo MOXNMBI NopyLIeHHs uiei MoniTukn, Ymos
poroBopis 3 TpeTimm ocobamu abo aHTUKOPYNLiHOMO
3aKOHOZaBCTBa.

KomnaHiss noBMHHA HaneXHWM YMHOM NPOBECTU ayauT
TpeTboi 0coBK 3 MeTOoK nepeBipku iHGopMaLi LWwoao
MOPYLUEHHS.

Axwo KomnaHia  oTpumae  iHpopmauio, ska B
pocTatHboMy 00Cs3i MiaTBEPMKYE (PaKT  MOPYLUEHHS
TpeTboto ocoboto, KomnnaeHe odpiLep/topuanyHuii Bigain
KomnaHii NOBMHEH iHiLjtoBaTM HeraHe MNPU3YNUHEHHS
Byab-skux nnatexis TpeTi ocobi, Ta Hagicnatn TpeTin
ocobi BMMOry HagaTtu npotarom 15 KaneHgapHWX AOHiB
HaNeXHi AoKasn Ta NOSICHEHHS, SKi CNPOCTOBYIOThL (haKT
MOPYLLEHHS.

HenopaHHs gocTaTHix [okasiB, fKi CNPOCTOBYHTb (haKT
MOPYLIEHHS, NPU3BOAUTL [0 HEramHoro MpUNUHEHHS
[0roBOpPY Ta NPUMUHEHHS BCIX NaTexis, WO MatoTb OyTy
3AincHeHi TpeTiit 0cobi.

8. 3BEPITAHHA [OKYMEHTIB, TPEHIHITKW TA
AOOATKOBA IHOOPMALIIA

[okymeHTH, WO 36MparoTbCs BigMNOBIAHO [0 BUMOT L€l
MoniTvkK, NOBWHHI 36epiraT!Ch LLOHANMEHLLIE TPY POKU.

Llo6 3abe3neuntn edekTBHE BMPOBAMKEHHA L€l
Monitukn,  KomnnaeHc — odpilep/topuanyHuin  Bigain
KomnaHii nOBMHEH NPOBOAWUTU  PETYNSPHI  TPEHIHTU
BiANOBiAANbHMX NpaLiBHUKIB Ta, 3@ HeobXxiaHocTi, TpeTix
ocib.

3BepHITbCA 40 KomnnaeHc odilepa/topuanyHoro sigginy
KomnaHii, sikLwo:
- BMW He BMeBHeHi Yn ocoba BBaXaeTbCst TPETbOK
ocoboto BianosigHo Ao Monituku;

- BW He BneBHeHi 4n TpeTa ocoba HanexuTb [0
TpeTix 0Cib 3 BUCOKUM PU3MKOM,;

- BA Mmaete Oydb-AKi  3anuTaHHs  LOAO
BNpOBaKeHHst abo TnymayeHHs iei Monituku.

7. THIRD PARTY’S BREACH

Failure of Third Parties to follow the requirements of this
Policy or Third Party Contract Clauses should entitle the
Company to terminate the relevant contractual
relationship(s). Company employees, its authorised
representatives and Board Members must notify
Company’s Compliance Officer/Legal Department of any
actual or suspected breach of this Policy, Third Party
Contract Clauses or anti-corruption laws.

The Company shall, as appropriate, conduct an audit of
the Third Party to verify the information about the breach.

If the Company collects information sufficiently evidencing
the breach by the Third Party, the Company’s Compliance
Officer/Legal Department should initiate immediate
suspension of any payments to the Third Party, and should
send to the Third Party a notice with the requirement to
provide within 15 calendar days relevant evidence and
explanations refuting the breach.

Failure to submit sufficient evidence refuting the breach
must result in immediate termination of the contract and
suspension of all payments due to the Third Party.

8. DOCUMENT RETENTION,
ADDITIONAL INFORMATION

TRAININGS AND
Documents collected in connection with requirements of
this Policy should be stored for at least three years.

Company’s Compliance Officer/ Legal Department should
conduct regular trainings for relevant employees and, as

applicable, Third Parties to ensure effective
implementation of this Policy.
Consult  Company’'s Compliance  Officer/  Legal

Department if:

- you are uncertain as to whether the entity or
individual would be considered a Third Party
under this Policy;

- you are uncertain as to whether a Third Party
meets the criteria of a high risk Third Party;

- you have any questions in relation to
implementation or interpretation of this Policy.



Appendix 1
[Company letterhead]
Third Party Assessment Questionnaire

As part of its due diligence process, LLC “UBC SERVICE-INTERNATIONAL (the “Company”) asks agents, advisers,
consultants and other intermediaries acting on Company’s behalf (the “Third Party”) to complete this questionnaire, so
that the Company is able to assess whether the Third Party meets Company’s high ethical and commercial standards.

For answers that require you to check a box, please click on the box. The selected box should then be marked as such
X.

Please complete all questions thoroughly and truthfully, or put “not applicable” where relevant. Please ensure the
questionnaire is signed by the authorized representative and stamped before returning to the Company. Please note
that this questionnaire will be incorporated by reference into your contractual arrangement with the Company and that,
should it include any information that is materially incorrect or untruthful, it will entitle the Company to immediately
terminate the underlying contract.

The information in this questionnaire will be documented in electronic and/or paper reports which will be stored at the
Company in accordance with the Company policies and applicable data privacy laws. As part of its review and approval
process, the Company may make the information available to authorized employees of Company affiliates where a
valid business need exists. Information may also be provided to external due diligence providers.

Your provision of information is voluntary, but failure to provide requested information may make you ineligible to
conduct business with the Company.

1. Company Information (to be completed in advance by the Company's Initiator prior to distribution)
1.1 Company’s initiator Name: Click or tap here to enter text.
Job title: Click or tap here to enter text.
Email: Click or tap here to enter text.

2. Third Party Information (to be completed by the Third Party)

2.1. Third Party name (full name for individuals) Click or tap here to enter text.
2.2. Contact person Name Click or tap here to enter text.
2.3. Address (postal code, country, city, street, building, Click or tap here to enter text.

office)
24. Contract telephone Click or tap here to enter text.
2.5. Email Click or tap here to enter text.
2.6. Website Click or tap here to enter text.
2.1. Total number of employees Click or tap here to enter text.
2.8. Describe the nature of services to be provided Click or tap here to enter text.
3. Business Profile & History
3.1. Form of business organization (e.g., Limited Liability Click or tap here to enter text.
Company)
3.2. Related entities (list names and addresses):
(i Third Party’s parent company Click or tap here to enter text.
(i subsidiaries and affiliates Click or tap here to enter text.
(i) companies in which Third Party has a controlling Click or tap here to enter text.
ownership interest
3.3. Key personnel name(s):
(i) employees who will perform services for the Click or tap here to enter text.
Company
(i) owners, directors, board members of the Third Party  Click or tap here to enter text.
or its parent company
3.4. Bank information Click or tap here to enter text.
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3.5.
3.6.
3.7.

3.8.

(i)

4.

Do any of the key personnel identified in section 3.3 or close relatives of key personnel or your owners or shareholders, Board
Members are currently or were previously Public Officials*? If yes, please provide their name, relationship and position held below:

Size of business (indicate annual revenue for the last

three years)

Do you have a code of ethics and/or anti-corruption

policy, or similar codes of conduct?

Country(ies) where Third Party will provide services to

the Company

Description of Third Party experience

qualifications in the field of required services

Provide contract details of two business references:
Reference 1

and

Reference 2

Connections with Public Officials

Click or tap here to enter text.

* For the purposes of this questionnaire, Public Official means a person who performs any activity related to the performance of
functions of the state or local government, or who is known to be closely linked to a public official in a way that influencing this
person is or may be perceived as potentially or actually influencing the public official himself/herself. Those may include close

Click or tap here to enter text.

O Yes, provided along with other supporting documents
O No
Click or tap here to enter text.

Click or tap here to enter text.

Click or tap here to enter text.

Name: Click or tap here to enter text.

Contact person: Click or tap here to enter text.
Email: Click or tap here to enter text.
Telephone: Click or tap here to enter text.
Name: Click or tap here to enter text.

Contact person: Click or tap here to enter text.
Email: Click or tap here to enter text.
Telephone: Click or tap here to enter text.

relatives of the public official (e.g., spouses, children, parents or siblings, or spouses of a child or a sibling).

ot
5.1

5.2.

| declare that the Third Party listed is in compliance with all applicable legislation and regulations, including anti-corruption laws.

| further declare that | am the authorized representative of the Third Party. | declare that all questions are answered accurately. |

Penalties, Investigations, Suspensions or Debarment

Have you or any of your employees who will provide
services to the Company been subject to regulatory
sanctions, penalties, debarments and/or professional
suspensions related to bribery, money laundering,
fraud, or other relevant offences?

Have you, your management or your agents been
involved in any investigation related to bribery,
corruption, money-laundering, fraud, or any other
similar crime, or have been prosecuted or convicted for
such crimes?

O Yes (if yes, please describe 0O No
circumstances and remedial actions that

have been taken below)

Click or tap here to enter text.

O Yes (if yes, please describe 0O No
investigation and consequences)
Click or tap here to enter text.

DECLARATION

have reviewed, understand, and agree with the information and representations in this questionnaire.

Date:

Authorized representative full name:
Authorized representative job title:
Signature:
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Hoparok 1
[®ipmoesuli 6naHk KomnaHii]

AHkeTa ouiHku BignoBigHocTi TpeTboi ocobm

B mexax npouepypu topuanyHoi nepesipku, TOB «tO BI CI CEPBIC-IHTEPHELLHIT» (aani — «KomnaHisi») npocutb
areHTiB, PagHUKIB, KOHCYNbTAHTIB Ta iHLWMX NOCEPEAHUKIB, WO AitoTb Big iMeHi KomnaHii (nani — «Tpeta ocoba),
3anOBHUTY L0 aHKETY ANs ouiHkn KomnaHieto BignosigHOCTI TpeTbol 0cobu BUCOKUM cTaHgapTam KomnaHii wogo
eTWKM Ta BedeHHs Bi3Hecy.

LLlo6 BignoBiCTV Ha NUTaHHS, L0 BUMarae NPOCTaBMsHHSA BiAMITKW, Byab Nacka, HAaTUCHITL Ha BignosigHe none. MNone
3 MPOCTABEHOK BIAMITKOW Mae BUrNaaaTh Tak: .

Byab nacka, peTenbHO 3an0BHITh YCi MUTaHHS, BKa3aBLUM JOCTOBIPHY iH(popMaLiito, abo 3a3HauTe «He 3aCTOCOBHOY.
3abesneute nignMcaHHa aHKETW BIgNOBIZANbHOK 0COBOK Ta HAsABHICTL NEYaTkM Nepen HaLCUMaHHAM aHKeTH
Komnanii. Byab nacka, 3BepHiTb yBary, Lo aHkeTa 6yae BKnoYeHa A0 AOroBopy 3 KoMnaHieto sk Moro YactuHa, Tomy,
y pa3i HenoBHoI abo HeJOCTOBIPHOI iHGhopMaLii, KomnaHis maTume npaBo HEramHO NPUNUHUTY LOTOBIP.

[Hchopmalyis B i aHkeTi Byge 36epexxeHa KomnaHieto y BUrnsai enekTpoHHMX Ta/abo nanepoBux 3BiTiB, BiAnOBIgHO A0
nonitwk KomnaHii Ta 3aKoHOAaBCTBa NP0 KOHMIAEHUMHICTL. B Mexax nepesipku Ta mpouedypu 3aTBEpKEHHS,
KomnaHisi, sikwo uye Byae oouinbHO, MOXe HagaBaTW LOCTYN 4O HAsBHOI iHGhopMaLii yNoBHOBaXXEHUM npaLliBHUKaM
acbininosaHux oci6 Komnanii. IHpopmaLyisi Takox MOXe HaaBaTUCh 30BHILLHIM NOCTa4anbHUKaM Nocnyr 3 NPOBEAEHHS!
OPUANYHOI NEPEBIPKY.

HapaHHs iHcopmauii € [obpoBinNbHUM, ane HeHagaHHs Takoi iHpopMmauii Moxe OyTW NPUYMHOK BIOMOBU Y
BCTaHOBMEHHI AiN0BKX BiZHOCUH 3 KOMNaHi€to.

1. Indbopmauis npo KomnaHito (3anoBHioeTbCA IHiLiaTopom KomnaHii nepen HapcunaHHam TpeTiin 0cobi)

1.1 IHiLiaTop KomnaHii IM'; HaTucHiTb, Wob fogat TEKCT.
lMocaga: HatucHiTh, o6 foaaTh TekcT.
EnekTpoHHa agpeca: HaTucHiTh, 106 JogaTy TEKCT.

2. Indopmauia npo TpeTio 0coby (3anoBHIETLCS TPETHOK 0COHOH0)
2.1. HalimeHyBaHHs Tpetboi ocobu (MIB Ans disuyHMx  HaTucHiTh, Wob foaaTh TekcT.

0cib)
2.2. IM’ KOHTaKTHOI 0COOM HaTucHiTh, W6 JoaaTh TEKCT.
2.3. Anpeca (iHoekc, KpaiHa, Micto, Bynuus, OyawHok, HatucHiTh, 106 fopaTy Tekcr.
odic)
2.4. KoHTakTHWI TenedoH HaTucHiTb, Wob fogatt TEKCT.
2.5. EnekTpoHHa agpeca HaTucHITb, W6 JoaaTth TEKCT.
2.6. Beb-cant HaTucHiTh, W6 JoaaTh TEKCT.
2.7. 3aranbHa KinbKicTb npaLliBHUKIB HaTucHiTb, Wob fogati TEKCT.

2.8. OnuwiTb Xxapaktep nocnyr, wo dyayTs HaaaBaTUCh HaTucHiTb, Wo6 fogati TEKCT.

3. bisHec-npodinb Ta icTopis

3.1. OpraHisaLiiHo-npaBoBa copma (Hanpuknag  HaTucHiTh, LWO6 JofaTy TEKCT.
TOBapUCTBO 3 0OMEXEHOIO BiZNOBILANBHICTIO)

3.2. [MoB’a3aHi nignpuemcTBa (BKaXiTb HA3BM Ta agpecu):

(iv) MaTepUHCbKa koMnaHis TpeTsoi 0cobu HaTucHiTb, Wob fogati TEKCT.

(v) [JoMipHi KomnaHii Ta adininosaHi 0cobu HaTucHITb, W6 JoaaTth TEKCT.

(vi) komnaHii, B akux TpeTs ocoba Mae KOHTpomtYy — HaTucHiTh, Wob fgogaty TekcT.
yacTky

8.8 IM’si/iMmeHa Knto4oBOro nepcoHany:

(iii) npaviBHukK, ki OyayT HagaeaTty nocnyri Komnanii - HaTucHiTh, W06 gogaty Tekcr.

(iv) BMACHWKW, AWMPEKTOPM, YneHW npasniHHA TpeTboi HaTucHiTh, Wob fonaty Tekcr.
0cobum abo MaTepUHCLKOT KoMNaHii

3.4. BaHKiBCbKi PEKBI3UTH HaTucHITb, W6 ooaaTth TEKCT.

-11 -



3.5.

3.6.

3.7.
3.8.

3.9.

(i)

Po3mip Bi3Hecy (BKaxiTb PiYHMIA JOXiA 3@ OCTaHHI TPy
POKW)

Un € y Bac kogekc eTuku Ta/abo monituka npotuaii
xabapHuyTay, abo nogibHi kogekcn?

Kpainu, B gkux Tpets ocoba byae Hagasatu nocnyri
Komnanii
Onuc pocsigy Tpetboi ocobu Ta KBanidikaii y
HaZaHHi HeobXxigHMX nocnyr
Hapainte KOHTaKTV ABOX KOMMaHiI siki MOXYTb HagaTh
BisHec-pekomeHaaLi:

KoHTakT 1

KoHTakT 2

4. 3B’A3ku 3 [lepkaBHUMU CNYKO60BLAMM
Un Byab-XTO 3 KIOYOBOrO NepcoHarny, 3asHayeHoro B po3aini 3.3, abo 6nm3bkux poamMYiB KNKHOBOTO NEPCOHANY, BacHMkiB abo
aKLioHepiB, YneHiB npaeniHHsA € abo kommck OyB [epxaBHum cryxboBuem*? Akwo Tak, Oyab nacka, BKaxiTb iX iMeHa, BuA
POOMHHOTO 3B'A3KY Ta 3aiiMaHy nocagy HuxYe:
HaTuCHITb, Wb JoaaTth TEKCT.

HaTucHITb, W6 JoaaTth TEKCT.

O Tak, HajaHwih pa3oM 3 iHWUMU CYNPOBOMKYOYUMU
DOKyMeHTaMu

O Hi

HaTucHiTh, W6 JoaaTh TEKCT.

HaTucHITb, W6 JoaaTth TEKCT.
HaTucHITb, W6 JoaaTth TEKCT.

IM’'a; HaTucHiTb, Wob aogaTu TekcT.

KoHTakTHa ocoba: HatucHiTs, 1ob goaaty Tekct.
EnekTpoHHa agpeca: HaTucHiTb, 106 gogaty TekcrT.
TenedoH: HaTucHiTh, LWo6 foaaT TEKCT.

IM’'s; HaTucHiTb, o6 aoaaTu TekcrT.

KoHTakTHa ocoba: HatucHiTs, 1ob gofaty Tekct.
EnekTpoHHa agpeca: HaTucHiTh, 106 gogaty TekcT.
TenedoH: HaTucHiTb, 106 fogaTy TEKCT.

*ns uinen yiei aHkeT JepxaBHui cnyx6oseLb 03Ha4yae ocoby, ska 3aiicHioe 6yab-aKy AiSNbHICTb, MOB'A3aHY 3 BUKOHAHHSM
(OYHKLN SepxxaBy UM MICLLEBOr0 CaMOBpSIAYBaHHS, Y/ SIka € 3aBi4OMO TiCHO MOB'A3aHOI0 3 AEPKaBHUM CYyXD0BLEM HACTINLKK,
LLO BB Ha TaKy 0COBY € YW MOXeE BBaXATUCA MOTEHLIHAM Ui (DaKTUYHAM BNIMBOM Ha Camoro AepxaBHoro cnyx6osus. Taki
0cobn MOXYTb BKItOYATH BrM3bKMX poanyie [lepxasHoro cnyx60oBuUs (Hanpuknag, YonoBik Yn ApyxuHa, Aitu, batbku, Gpatn Ta
CECTPY, Y YOMNOBIK/APYXWHa auTuHK, BpaTta abo cecTtpu).

5. WWrpadm, PoscnigyBaHHs, MpunuHeHHs abo 3a00poHa 3[ilCHEHHA AiANbHOCTI

5.1

5.2.

[ara:

Un Haknapanucs Ha Bac abo 6Gygb-koro 3 Baiwmx
npauiBHuKiB, ski OyayTb HagaBaTtk nocnyr Komnaii,
PErynaTopHi  caHkuii, wrpadwu, 3abopoHn Ta/abo
BiJCTOPOHEHHS  BiA  3QiACHEHHS  NpOeCiiHOI
DIANbHOCTI Yy 3B'A3KY 3 BYMHEHHAM  KOPYMLiNHMX
NpaBoMNopyLUEHb, BiAMUBAHHSAM KOLUTIB, LIAXpaicTBOM
ab0 iHWMMM NogiBHNMK NPaBONOPYLLEHHAMU?

Un Benocs wopo Bac, Baworo kepiBHuuTBa ab0
npeAcTaBHWKiB Oyab-AKke pO3crigyBaHHs, NOB'A3aHe 3
XabapHULTBOM, BiMWBAHHSM KOLUTIB, LIAXPaNCTBOM
abo iHWmMM nogibHMM npaBonopyLLeHHsM, abo yu Byro
NPUTSTHEHHS 4O BignoBiganbHOCTI  3a  Taki
MOpYLIEHHS?

O Tak (sKwo Tak, 6yab nacka, onuwite O Hi
HWk4e 0OCTaBMHM Ta 3axogu, LWo
3aCTOCOBYBanucs)

HaTucHITb, W6 JoaaTth TEKCT.

O Tak (aKwo Tak, Oyab nacka, omuwite O Hi
HWKYe  CyTb  pO3CrigyBaHHs  Ta
Hacnigkm)

HaTucHITb, W6 JoaaTth TEKCT.

3ASIBA

A nigTBepmkyto, Wo Tpets ocoba LOTPUMYETLCS YMHHOTO 3aKOHOAABCTBA, BKIOYAKOUN aHTUKOPYNLiiHe 3aKOHO4ABCTBO.

Kpim Toro, 51 migTBEpaXyto, L0 A € YNOBHOBAXKEHUM NpeacTaBHMKOM TpeTboi 0cobun. A NiATBEPMKYIO, LU0 Ha BCi NUTaHHS HagaHi
TOYHI BigMOBIZl. A 03HaNOMMBCA, PO3YMItO Ta NOTrOKYHCA 3 iH(hopMaLieto Ta TBEPMKEHHSMM, HABEAEHUMW B Ljiid aHKETI.

MoBHe iM’A yNnOBHOBaX€eHOro NpeAcTaBHMKA:

Mocaga
Mianuc:

YNOBHOBaXeHOoro npeacTtaBHMKaA:
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Appendix 2
Third Party letterhead
Third Party Declaration
As part of its due diligence process, LLC “UBC SERVICE-INTERNATIONAL (the “Company”) asks agents,
advisers, consultants and other intermediaries acting on Company’s behalf to sign this Third Party Declaration to
confirm compliance with Company’s high ethical and commercial standards when providing services to the Company.

DECLARATION

| declare that (the “Third Party”) is, and in performing its contractual obligations for the Company, it
shall do so in compliance with all applicable legislation and regulations, including all applicable anti-corruption laws.

| acknowledge Third Party's commitment to fully comply with the principles and requirements of the Company's Code of
Business Conduct and Ethics, as it was provided to the Third Party, and confirm that its content was effectively communicated
to Third Party employees as applicable.

| confirm that:
- when providing its services to the Company, Third Party will not deal directly with a Public Official (as defined below)
on behalf of the Company;
- Third Party services do not anticipate seeking the information that is not publicly available;
- None of the Third Party’s employees, owners, shareholders or Board Members qualify as a Public Official, nor have
they been performing, during the past two years, any activities that would qualify them as a Public Official.

For the purposes of this Declaration, Public Official means a person who performs any activity related to the performance of
functions of the state or local government, or who is known to be closely linked to a public official in a way that influencing this
person is or may be perceived as potentially or actually influencing the public official himself/herself. Those may include close
relatives of the Public Official (e.g. spouses, children, parents or siblings, or spouses of a child or a sibling).

| further declare that | am the authorized representative of the Third Party.
Date:
Authorized representative full name:

Authorized representative job title:
Signature:
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Hoparok 2
®Pipmoeuii 6naHk Tpemboi ocobu
3asBa TpeTLOoi 0cobM
B mexax npouenypu topuauuroi nepesipku, TOB «tO bl CI CEPBIC-IHTEPHELLH/» (aani — «<KomnaHis») npocutb
areHTiB, pafHuKIB, KOHCYNbTAHTIB Ta iHLWKUX NOCePeHMKIB, L0 AiloTb Big iMeHi KomnaHii, nignucaty Lo 3asBy TPeThOi
0cobu Ans nigTBEpMKEHHS iX Bi4NOBIAHOCTI BUCOKUM CTaHaapTam KomnaHii Wwogo eTuku Ta BeaeHHs BisHecy y xofi
HagaHHs nocnyr KomnaHir.

3AAIBA

A nigTBEpaXYH0, WO (mani — «TpeTa ocoba») goTpumyeTbes, Ta Oyge 4OTPUMYBATUCH
nig Yac BUKOHAHHS YMOB JOrOBOPY, YUHHOMO 3aKOHOAABCTBA, BKMKYAKOUM 3aCTOCOBHE aHTUKOPYMLiMHE 3aKOHOAABCTBO.

A nigTBepaxyto 30608'A3aHHs TpeTboi 0cobn Ge3yMOBHO AOTPUMYBaTMCA NpUHLMNIB | BUMOr Koaekcy AinoBoi NoBeAiHkv Ta
eTuku Komnanii, wo 6yB HagaHui TpeTiit 0cobi, i nigTBepaXyto, WO NpauiBHUKK TpeTboi 0CobK 03HANOMUANCS 3 MOTO 3MICTOM.

A nigTEpoXY!HO, LLO:
- yxogi HagaHHs nocnyr KomnaHii, TpeTd ocoba He B3aemogisTme Hanpsmy 3 lepkaBHuUM Cry60BLEM (SK BUHAYEHO
HVXYe) Bif iMeHi Komnanii;
- nocnyru TpeTboi 0cobu He nepeabayatoTb OTPUMaHHS iHhopMmalLlii, ika He € 3aranbHOAOCTYMHOW;
- HiXTO 3 npauiBHuKiB TpeTboi 0cobMw, ii BNacHWKIB, akLioHepiB abo YneHiB npaBniHHA He € [epxaBHum cryx6oBLEM i
He 3 ICHIOBAB OCTaHHI ABa POKYW AiSNbHICTb, L0 A03BONSE kBanidikyBaTy ioro sk [lepxxasHoro cnyx6osus.

Onsa uinen uiei 3assu, [JepxasHuit cnyx6oBeub 03Hadyae 0coby, ska 34iNcHIOE Oyab-AKy AiANbHICTb, WO MOB'sA3aHa 3
BUKOHAHHAM (DYHKLiA AepxaBu Yu MICLEBOrO CaMOBpPSOyBaHHS, UM Sika € 3aBiOMO TICHO MOB'A3aHOK 3 AEPaBHWUM
cnyx60BLEM HACTIMbKK, WO BMAMB Ha Taky 0coby € Y MOXe BBAXaTUCA MOTEHLIMHUM YM PaKTUYHWUM BMIMBOM Ha CaMoro
AepkaBHOro cnyx6oBus. Taki 0cobu MOXyTb BKNOYaTH Grinabkux poamnyie [lepxaBHoro cnyx6oBUs (Hanpuknag, YomnoBik Yu
OPYXKUHa, fiTu, 6aTbkn, GpaTi Ta CECTpK, UM YONOBIK/OPYXMHA ANUTUHN, BpaTa abo cecTpy).

Takox 9 NigTBEPAXYIO, WO A € YNOBHOBaXEHUM NPeaCcTaBHUKOM TpeTboi 0cobu.
[ara:
MIb ynoBHOBaXeHOro NpeacTaBHUKA:

Mocaga ynoBHOBaXeHOro npeAcTaBHUKA:
Nianuc:
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Appendix 3
Third Party Approval Form
Part 1: Complete Third Party information and indicate Initiator

Third Party name (full name  Click or tap here to enter text.
for individuals)

Third Party address: Click or tap here to enter text.
Describe the services to be  Click or tap here to enter text.
provided:

Company’s initiator Name: Click or tap here to enter text.

Job title: Click or tap here to enter text.
Email: Click or tap here to enter text.

Part 2: Complete the following based on review of Third Party information collected during the due diligence process

Red
flags
YES NO
1. Entity-specific Red Flags
O [0  a Isthe Third Party new to the Company?
O g | b. Does the Third Party appear to lack sufficient capacity or staff qualifications to provide the services for which

it is being engaged (based on years in business, types of services provided, staffing levels, etc.)?

c. Isthe Third Party reluctant to or unable to provide business references or did the response from any of the
business references specified in the Third Party Assessment Questionnaire present a basis for concern
about the Third Party?

d. Isthe Third Party a lawyer, accountant or other consultant who is not normally directly involved in the type

of project or business activity for which it is being retained?

e. Has the Company been asked, directed or recommended by someone to use this specific Third Party? If

so, by whom and why?

Does the Third Party have family or business ties with a Public Official or its close relative?

g. Have we been asked by anyone associated with the transaction for which the Third Party is to be retained
to make any political or charitable contribution of any kind?

h. Did the review of public information, government and proprietary databases or court registers reveal the
Third Party's or Third Party key personnel’'s, including shareholders, owners and Board Members, any
information that may put in question their integrity or reputation?

o oo O ad
o oo O ad

2. Transactional Red Flags

a. Does the total amount to be paid for services appear to be unreasonably high or above the average market
amount?

b. Are unusual upfront or excessive payments being required (high commissions, substantial bonuses, etc.),
or is the compensation to based on performance (success fee)?

c. Are indirect or unusual payments or billing procedures being requested (such as payments through bank
accounts in a foreign country, payments to other entities, payments in cash, etc.)?

Part 3: Provide additional comment below regarding any “red flag” items noted above. Comments should include
additional details about each of the red flags noted, including any mitigating circumstances or proposed action steps to
address the red flag.

Red Flag
index
(e.g., 1e, 2b) | Comments
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Conclusion

O Yes 1 No Based on the information provided, do you feel that the red flags that have been identified
have been adequately mitigated?
Comment: Click or tap here to enter text.

O For O Against Based on the information provided, would you recommend for or against engaging this Third
Party for the services to be provided?

Individual completing Third Party Approval Form:

Date: Click or tap to enter a date.
Name: Click or tap here to enter text.
Job title: Click or tap here to enter text.
Signature:
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Jopatok 3
®opma 3aTBepAKEHHA TPETLOI 0COOU
YacTtuHa 1: 3anosHiTb iHchopmaito npo TpeTio ocoby Ta IHiliaTopa

HalimeHyBaHHs ~ TpeTboi  HatucHiTh, W06 fofaty Tekcer.
ocobu (M ansa isnyHmx

ocib):

Anpeca TpeTboi ocobu: HaTuCHITb, W6 goaaTth TEKCT.
Onuwite  nocnyry, WO  HaTtuCHITh, Wob JoAaTy TEKCT.
OypyTb HapaBaTUCS:

[HiiaTop KomnaHii IM’'s; HaTucHiTb, Wo6 fogaTy TEKCT.
Mocaga: HatucHiTh, Wob agodaTu TEKCT.
EnekTpoHHa agpeca: HaTtucHiTh, 1106 JofaTh TeKCT.

YactuHa 2: HapanTe BignoBidi Ha NUTaHHs HUXKYE, Ha MigcTaBi iHopMauii, oTpumaHoi Big TpeTboi ocobu nig vac
NPOBEAEHHS KOPUANYHOT NEPEBIPKM

[HankaTOpY
PU3NKY
TAK HI

3. Pu3uku, noB’sa3aHi 3 0co6010
Uu KomnaHisi paHiwwe cnisnpautoana 3 TpeTboto 0c060t0?

R
OO

b. UYn Buctavae TperTin 0cobi moxnneocTern abo kBanidpikauii nepcoHany Ans HagaHHS BignOBIAHNX
nocnyr (MpuimMarodM 4O yBaru CKinbku Yacy Begetbes BisHec, BuamM NOCnyr, WO HafarThes, PiBEHb
nepcoHany, Tolwo)?

C. Yn Hapana Tpera ocoba pekomeHpauii abo un fatoTb Taki pekomeHgauii B AHKETI OLjHKM
BiANOBigHOCTI TpeTboi 0cobM NpUBOAM ANSt CYMHIBIB?

d. U1 e Tpera ocoba topuctom, OGyxrantepom abo iHWWM KOHCYNbTAHTOM, SIKUIA 3a3BU4aM
BesnocepeaHbo He bepe y4acTi y Takoro pogy NPOeKTax Yu SisTIbHOCTI, 4115 IKUX BOHA 3a5y4aeThes?

e. Yu Bynn npoxaHHsi, BkasiBkM abo pekomeHpauii Big Oyab-KOro BUKOPUCTOBYBATW Came L0 TpeTio
0co06y? AKLLO TaK, TO Bif KOro Ta Yomy?

f. Yu ey TpeTboi 0cobn poanHHi abo GisHec-38'a3ku 3 [lepxaBHuM cnyxBosLem abo 11oro 6nmsbkuMm
poguyamu?

g. Yv 6ynn npoxaHHs Big 6yab-aKkoi 0cobu, NOB'A3aHOI 3 TpaH3aKLieo, ANs SKoi 3anyvaetbcs Tpetsa
ocoba, 3pobuTh Byab-aKuin GnarodiiHUiA Y CNOHCOPCLKUI BHECOK?

h. Yu cBigunTh iH(hopMmaLis, oTpuMaHa 3 nybniyHNX mKepen, Aep)aBHUX Ta npueaTHuX 6a3 gaHux abo
CYZ0BMX PEECTPIB, NP0 CyMHiBHY penyTalito TpeTboi 0cobu abo ii knto4oBOro nepcoHany, BKIYaKym
aKLioHepiB, BMIACHWKIB Ta YNeHiB NpaBniHHS, 30KpeMa 4ae NpUBOAM CyMHiBaTUCS B 0OPOYECHOCTI Ta
penyTauii TpeTboi ocobun?

o o o o o d
o, o o o o g

4. Pu3uku, NoB’sI3aHi 3 TpaH3aKLUicto
Uu € 3aranbHa cyma nnatexy 3a nocrnyr He3BIUYHO BUCOKOK abo BULLO 3a PUHKOBY BapTICTb?

R
OO

b. UYn BuMaralTbCs HE3BMYHI aBaHCOBI ab0 HaaMipHI nnaTexi (BMCOK KOMICIMHI, BoHycK, Towwo), abo
BMHAropoaa 3a A0CSTHEHHs NEBHOTO pe3ynbTarty?

. Yu BuMaraTbCA HenpsiMi abo He3BMYHI NNaTtexi abo NnaTikHi NpoLleaypy (Hanpuknag, onnara Yepes
BaHKIBCbKi paxyHKu B iHO3EMHIit KpaiHi, onnata iHW1M NignpueMcTBam, oniata roTiBkow TOL0)?

YacTtuHa 3: HapaiTte goaatkoBi KOMEHTapI HKYe Woao Oyab-sKkux «iHAMKaTOPIB PU3KKY», Bia3HaveHnx BuLLe. KomeHTapi
MOBWHHI MICTUTW [0AATKOBI BiAOMOCTI MPO KOXEH i3 iHAMKATOPIB PW3WKIB, BKMOYauM Oyab-Aki NOM'SKILYBambHi
obcTaBnHM abo 3anpornoHOBaHI 3axoau ANs MiHiMi3aLii puanky.

Homep |
PU3NKY . KomeHTapi
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(Hanpuknag,
le, 2b)
BucHoBok

O Tak O Hi Ha ocHoBi 0TpMaHoi iHchopmalLlji, Ui BBaXaeTe BU, LLO Big3HAYEHI pU3nKi Bynu HanexH1M
YMHOM MiHiIMi30BaHi?
KomenTap: Click or tap here to enter text.

O Tak O Hi Ha nigcrasi oTpumaHoi iHchopmaLii, nopekomeHagysanu 6 BM um Hi, 3anyuutn TpeTio ocoby
QNS HafaHHa nocnyr?

Oco0a, wo 3anoBHOBana Popmy 3aTBepAXEHHA TPETLOI 0COOM:

[arta: HatucHiTb, WwWob obpatu aarty.
IM's: HaTucHiTb, Wb aoaaTh TEKCT.
MNocapa: HaTucHiTb, 06 [104aTH TEKCT.
Mignuc:
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